Umatilla Rural Fire Protection District

921 6» Street - PO Box 456 - Umatilia, OR 97882
(541) 922 - 3718 - Fax (541) 922 - 3914

FEBRUARY 2026

CHIEF’S REPORT TO THE BOARD OF DIRECTORS

Reporting Period: JAN 2026 Date Presented: FEB 4, 2026 Prepared by: Chief Baker

1. Executive Summary

January was a demanding and productive month for Umatilla Fire District, with a continued
focus on steady leadership, mentoring, and organizational improvement. Alongside routine and
complex emergency responses, intentional time was spent supporting firefighters and lieutenants
through guidance, oversight, and shared decision-making in both operational and administrative
settings.

In addition to operational demands, the month required significant internal administrative effort
to address inherited process gaps and ensure that financial, payroll, and compliance systems
align with state and federal requirements and best practices. This work involved review,
coordination with external professionals, and the establishment of clearer controls and
procedures to strengthen organizational stability moving forward.

Emphasis remained on reinforcing expectations, building consistency in command, and helping
personnel grow into their roles through experience and coaching. These efforts support long-term
operational readiness and contribute to a more confident and capable organization.

At the same time, the district continued to make progress in interagency coordination, regional
planning, grant administration, compliance oversight, and recovery efforts following the
Umatilla Marina fire. Balancing immediate response needs with mentorship, system
improvement, and long-term planning remained a daily priority.

Overall, the month reflected consistent forward progress, responsible leadership, and a continued
commitment to accountability, transparency, and service to the community.



6. Fire Chief Workload

Total Fire Chief hours worked for January: 246 hours.
Additional off-duty Duty Officer response hours: 26 hours.

These hours reflect emergency response, administrative oversight, investigations, interagency
coordination, compliance work, and long-term planning responsibilities.

7. Grants, Planning & Regional Initiatives

* Met with the Office of Emergency Management regarding the Spire UTV Grant. The grant
contract has been executed and delivery of the UTV is pending.

» Participated in the Stronger Together Initiative in Pendleton, Oregon, focused on potential
development of a regional fire authority.

* Attended Radio Data District meetings regarding replacement of NFPA-compliant radios.
Supporting a FEMA AFG grant application with Echo Fire Department serving as host agency.

8. Financial Oversight & Compliance

Multiple meetings were held with Connell CPA and Accounting Gap LLC regarding payroll
services, reconciliation, budget redevelopment, forecasting, and compliance. These efforts are
focused on stabilizing financial operations and improving long-term fiscal sustainability.

The SAIF Workers’ Compensation audit was completed. Verbal confirmation of compliance was
received, and a formal written report is pending.

Met with Oregon PERS to review retirement account status and historical reporting. Moving
forward, adoption of a board resolution will be required for any General Service PERS
classification. The district is currently working on getting into compliance with PERS which
will include significant back pay.

9. Interagency & Federal Coordination

Created and hosted the U.S. Army Corps of Engineers Fire Protection Committee comprised of
affected fire agencies. A formal letter has been sent to USACE Portland and Walla Walla offices
requesting assistance with compliant fire protection contract frameworks. Discussions are
ongoing.

Met with Umatilla County Fire District 1 regarding intci}%:ncy communications and
e L
coordination improvements. NI

10. EMS & Professional Development

Attended the quarterly EMS case review to ensure continued compliance with the district
medical director and quality assurance standards. Met with the Oregon Office of State Fire
Marshal regarding potential assignment to a State of Oregon Incident Management Team.
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Umatilla Rural Fire Protection District
JOB DESCRIPTION
FIRE CHIEF

General Purpose

The Fire Chief serves as the Chief Executive Officer and Chief Financial Officer of the Umatilla
Rural Fire Protection District (URFPD), providing leadership and oversight of all emergency
operations, administrative functions, financial management, and strategic planning. The Fire
Chief ensures the delivery of safe, effective, and professional fire suppression, emergency
medical services, rescue operations, community risk reduction, fire prevention, training,
emergency management, and all supporting administrative functions.

The Fire Chief may work a 5-day {8-hour) or 4-day (10-hour) schedule based on District needs
and must maintain 24/7 availability for major incidents, or ensure appropriate chief officer
coverage is in place.

This is a Safety Sensitive Position.

Supervision Received

Reports directly to and serves under the authority of the URFPD Board of Directors.
Essential Duties and Responsibilities

Operational Leadership & Emergency Response

* Provides incident command using ICS/NIMS best practices.
» Ensures district-wide readiness and safe emergency operations.
» Qversees fire, EMS, rescue, hazmat, WUI, and major incident response.

¢ Conducts after-action reviews and continuous operational improvement.

Administrative Leadership & Organizational Development

* Oversees daily administrative functions and ensures compliance.
e Leads strategic planning, capital improvement, and organizational development.

¢ Ensures compliance with NFPA, OSHA, DPSST, and Oregon Fire Code.

Personnel Management

e Hires, supervises, evaluates, and disciplines all District personnel.

e Leads volunteer recruitment/retention.



Unmatilla Rural Fire Protection District
JOB DESCRIPTION
FIRE CHIEF

* Builds a positive workplace culture emphasizing accountability and professionalism.

Chief Financial Officer Responsibilities

* Oversees District finances per Oregon Local Budget Law and ORS 279 contracting law.
* Works with the Office Administrator to prepare/administer the annual budget.
* Ensures transparent reporting, purchasing oversight, and internal controls.

¢ Oversees grants, capital planning, and long-range financial strategy.

Government Contracting & Intergovernmental Relations

* Serves as the Contracting Agent for the District.
* Manages IGAs, mutual aid, auto aid, and vendor contracts.

* Maintains relationships with regional, state, tribal, and federal partners.

Community Risk Reduction & Fire Marshal Duties

» Serves as Fire Marshal and AHJ for Oregon Fire Code enforcement.
* Manages inspections, plan reviews, and fire investigations.
* Coordinates with planning departments on development and risk mitigation.

* Leads community education and wildfire mitigation programs.

Facilities, Apparatus, and Equipment Management

* Ensures NFPA-compliant maintenance and readiness of stations and apparatus.

* Oversees capital replacements and operational equipment programs.

Public Relations & Community Engagement

* Promotes community trust and transparency.

* Represents the District at public meetings, events, and stakeholder groups.

Policy, Compliance & Documentation

» Develops and maintains policies, procedures, and SOGs.

* Ensures full regulatory compliance and accurate documentation.



<¥ Umatilla Rural Fire Protection District

JOB DESCRIPTION
FIRE CHIEF

Additional Responsibilities

* Performs duties as needed to support the District mission.

Qualifications and Traits

* Demonstrated leadership in a fire/emergency services organization.

¢ Strong verbal and written communication; bilingual preferred.

* Ability to build trust, confidence, and a positive organizational culture,
* Skilled in conflict resolution, personnel development, and coaching.

* Ability to analyze operational needs and implement improvements.

* High ethical standards, integrity, and professionalism.

e Strong decision-making under pressure.

* Ability to establish relationships with partner agencies, elected officials, and the community.

Required Education, Certifications, and Experience

e Minimum 7 years of progressively responsible fire service experience, including 3 years as an
officer.

e Rural/combination agency experience preferred.

* Associate degree in Fire Science or related field; bachelor's preferred.
* Oregon EMT (Basic or higher).

e NFPA Firefighter Il

* NFPA Fire Instructor II.

e NFPA Fire Officer II.

* NWCG Engine Boss (or obtained within 1 year).

* Experience with ALS EMS systems, wildland interface operations, and interagency
coordination.

* ICS/NIMS certifications appropriate for a Chief Officer.

Selection Process

* Application and résumé review.



Umatilla Rural Fire Protection District
JOB DESCRIPTION
FIRE CHIEF

* Written exercise or administrative assignment.
¢ Oral board panel(s).

* Background investigation and reference checks.
» Medical evaluation and drug screening.

* Final interview with the Board of Directors.

* Employment contract approval.

Physical Requirements

e Ability to perform firefighting tasks including lifting up to 75 Ibs.
* Frequent walking, standing, bending, climbing, and kneeling.
* Ability to operate tools, equipment, and vehicles in emergency conditions.

* Vision and hearing required for emergency response and scene safety.

Tools and Equipment Used

* Fire apparatus, staff vehicles, and emergency equipment.
e Radios, computers, mobile data systems, and communication devices.
* SCBA, PPE, hand tools, power tools, and testing/monitoring devices.

» Office equipment including computers, printers, and software systems.

Special Requirements

* Valid Oregon Driver’s License (or ability to obtain).
¢ Ability to read, write, and speak English.

* Ability to read, write, and speak English.
» Must successfully complete a criminal background check.
e Must pass a DMV driving record review.

® Must complete a pre-employment medical evaluation (physical).



i?M, Unmatilla Rural Fire Protection District
" JOB DESCRIPTION
FIRE CHIEF

* Residency within 15 minutes of District boundary within 6 months.

* Sole employment unless approved by the Board.

Work Environment

* Work performed in office, station, vehicle, and outdoor emergency environments.

* Exposure to extreme heat, cold, hazardous atmospheres, smoke, noise, and stressful
conditions.

* Work may involve high-risk situations requiring rapid decision-making.



' Umatilla Rural Fire Protection District
JOB DESCRIPTION
OFFICE ADMINISTRATOR

General Purpose:

The Office Administrator performs a wide range of administrative, clerical, financial, human
resources, and compliance duties supporting the Umatilla Rural Fire Protection District
(URFPD). The position assists the Fire Chief and the Board of Directors by ensuring accurate
recordkeeping, adherence to Oregon public law, public transparency requirements, and special
district governance best practices. This position maintains district records, supports budgeting
and financial processes, prepares Board materials, and ensures compliance with ORS 192
(Public Meetings & Public Records).

Supervision Received:

Work is performed under the direct supervision of the Fire Chief. The position provides
administrative support to the Board of Directors but is not directly supervised by the Board.

Essential Duties and Responsibilities:

Administrative & Office Operations

-Manages daily office workflow, correspondence, scheduling, and document organization.

-Answers phones, greets visitors, and provides customer service to the public and district
personnel.

-Maintains office supplies, mail processing, and office equipment.

-Provides administrative support to the Fire Chief including scheduling, document drafting, and
communications.

-Maintains district calendars, deadlines, and administrative tracking systems.

Governance Support (Board of Directors)

-Prepares and posts board meeting agendas, packets, and notices in compliance with ORS
192.610-192.690.

-Records accurate meeting minutes documenting motions, actions, and decisions.
-Ensures all public notices meet statutory posting requirements.
-Maintains Board records and archives in compliance with Oregon Public Records Law.

-Assists with annual Budget Committee processes and required filings.



JOB DESCRIPTION
OFFICE ADMINISTRATOR

-Supports Board elections filings, policy updates, and governance best practices.

Human Resources Support

-Maintains personnel files, and compliance documentation.
-Assists with recruitment, onboarding, and volunteer membership files.
-Processes employee leave documentation and personnel updates.

-Ensures confidentiality and adherence to state and federal employment laws.

Financial & Bookkeeping Functions

-Maintains district financial files and accounting records.

-Receives, records, and deposits district income.

-Processes vendor invoices and prepares payments.

-Prepares monthly bills payable list for Board approval.

-Assists the Fire Chief with annual budget preparation.

-Supports preparation for the annual audit and works with contracted auditors.

-Assists with bank reconciliations and financial documentation.

Records Management

-Serves as Custodian of Records for the District.

-Ensures compliance with Oregon Public Records Law {ORS 192.311-192.355).

-Maintains district archives, contracts, policies, and retention schedules in accordance with

Oregon State Archives.

Public Relations & Customer Service

-Provides professional and courteous service to community members, vendors, and district
personnel.

-Assists with website updates, public notices, and District communications.

-Supports community outreach and administrative coordination for programs and events.



578 Umatilla Rural Fire Protection District
' JOB DESCRIPTION
OFFICE ADMINISTRATOR

Minimum Qualifications

-High school diploma or equivalent required.

-Experience in administrative support, bookkeeping, or public sector operations preferred.
-Strong proficiency with Microsoft Office, email, digital file systems, and office equipment.
-Ability to maintain confidentiality and professionalism.

-Strong organizational and communication skills.

- Valid Driver’s License.

Best Practices Expectations

-Ensures compliance with SDAO governance guidance and Oregon special district standards.
-Maintains transparency and meets all public posting and notice requirements.
-Ensures accuracy and ethical handling of district records and financial documents.

-Supports continuous improvement of administrative processes.

Working Conditions

-Part-time work schedule as assigned by the Fire Chief.
-Office environment with moderate physical requirements.

-Occasional evening commitments for Board meetings.

Additional Requirements

-Successful background check required.

-Must maintain confidentiality and professionalism.

-Must represent the District in a courteous and professional manner. « Must successfully
complete a criminal background check.

e Must pass a DMV driving record review.

* Must complete a pre-employment medical evaluation (physical).



Unmatilla Rural Fire Protection District
JOB DESCRIPTION
LIEUTENANT

General Purpose

The Lieutenant serves as a Company Officer for the Umatilla Rural Fire Protection District
(URFPD) and is responsible for supervision, operational leadership, training coordination,
emergency incident command, and administrative duties at the company level. The Lieutenant
ensures assigned personnel, apparatus, and equipment are prepared to deliver safe, effective,
and professional fire suppression, EMS, rescue, hazardous materials, WUI, marine, and
community risk reduction services.

This is a Safety Sensitive Position.

Supervision Received

Works under the supervision of the Battalion Chief, Duty Officer, or Fire Chief.

Supervision Exercised

Directly supervises assigned Firefighters, Interns, and Volunteer Firefighters.

Emergency Response & Incident Leadership

* Responds to fires, EMS incidents, wildland events, rescues, hazmat, and marine emergencies.
e Serves as initial Incident Commander until relieved.

» Conducts size-up, assigns tasks, and ensures firefighter safety.

» Operates fire apparatus, pumps, tools, and EMS equipment.

* Ensures accurate incident and NFIRS documentation.

Personnel Supervision & Leadership

* Leads, evaluates, and mentors personnel on assigned shift.
* Enforces District policies, procedures, and SOGs.
* Supports volunteer development, accountability, and discipline.

* Promotes professionalism, teamwork, and safety culture.

Training & Skills Development

¢ Conducts company-level fire, EMS, rescue, and equipment training.

e Ensures personnel remain proficient in required competencies.



Umatilla Rural Fire Protection District
JOB DESCRIPTION
LIEUTENANT

* Participates in district-wide drills and mandated certifications.

Station, Apparatus, and Equipment Management
* Conducts daily checks of apparatus, equipment, SCBA, and PPE.

* Ensures operational readiness and NFPA-compliant maintenance.

= Oversees station cleanliness, organization, and equipment functionality.

Administrative & Documentation Responsibilities

» Completes logs, training records, incident reports, and personnel documentation.
* Provides input for employee evaluations and corrective action.

* Assists with pre-incident plans, inspections, and risk reduction tasks.

Community Relations & Professional Conduct

» Represents URFPD professionally in all public interactions.
¢ Participates in public education, events, school visits, and community programs.

* Provides fire and life safety information to residents.

Safety & Risk Management

* Enforces district safety policies and operational standards.
¢ Intervenes immediately during unsafe actions or conditions.

e Participates in after-action reviews and safety debriefs.

Other Duties

Performs additional duties as assigned by command staff.

Qualifications and Traits

e Demonstrated leadership and strong supervisory abilities.
* Excellent communication and interpersonal skills.
e Ability to perform effectively under pressure.

e High ethical standards, integrity, and professionalism.
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' JOB DESCRIPTION
LIEUTENANT

* Strong knowledge of firefighting, EMS, rescue operations, and SOGs.

* Ability to mentor, motivate, and support personnel.

Required Education, Certifications, and Experience

* Minimum 3 years fire service experience in a combination or career agency.
¢ Oregon EMT-Basic or higher.

¢ NFPA Firefighter | & Il.

* NFPA Driver/Operator — Pump.

* NFPA HazMat Operations.

* DPSST Company Officer | (or ability to obtain within 12 months).

* ICS 100, 200, 700, 800.

Preferred Qualifications:

* NFPA Instructor |.

e FFT1 and/or ENGB trainee preferred.

Selection Process

» Application and résumé review.

e Written or practical assessment.

e Oral board interview.

e Chief’s interview.

» Background investigation and reference check.
e Skills testing (if required).

¢ Final appointment by Fire Chief.

Physical Requirements
* Ability to lift and carry up to 75 lbs.

e Work in IDLH environments with SCBA.

e Ability to climb ladders, crawl, kneel, and operate fire/rescue tools.



Umatilla Rural Fire Protection District
JOB DESCRIPTION
LIEUTENANT

* Exposure to extreme heat, cold, smoke, and hazardous conditions.

Tools and Equipment Used

* Fire engines, tenders, and rescue units.
* EMS equipment and medical supplies.

e Radios, MDCs, and command tools.

* SCBA, PPE, hand tools, and power tools.

e Computers and office equipment.

Special Requirements

* Valid Driver’s License.
e Ability to read, write, and communicate effectively in English.
* Must meet District residency/response requirements if applicable.

e Must maintain all required certifications.

e Must successfully complete a criminal background check.
e Must pass a DMV driving record review.
e Must complete a pre-employment medical evaluation (physical).

Work Environment

* Emergency scenes with hazardous atmospheres, extreme temperatures, and stress.
¢ Confined spaces, heights, wildfire environments, and water hazards.

¢ Fire station, apparatus bay, office settings, and outdoor conditions.



@ Umatilla Rural Fire Protection District
JOB DESCRIPTION
FIREFIGHTER EMT

General Purpose

The Firefighter/EMT serves as an operational member of the Umatilla Rural Fire Protection
District (URFPD) and is responsible for delivering all-hazard emergency services including fire
suppression, emergency medical services, rescue operations, hazardous materials awareness-
level response, wildland firefighting, and community risk reduction activities.

This position supports daily operations, assists with training, maintains equipment readiness,
and represents URFPD professionally at all times.

This is a Safety Sensitive Position.

Supervision Received

Works under the supervision of the Senior Firefighter, Lieutenant, Captain, and ultimately the
Fire Chief.

Essential Duties and Responsibilities

Emergency Response Operations

* Responds to medical, fire, rescue, hazmat, wildland, and marine emergencies.
* Provides patient care under Oregon EMT standards and URFPD protocols.

* Performs fire suppression tasks including hose advancement, ventilation, search, rescue,
salvage, and overhaul.

* Operates tools, ladders, SCBA, and rescue equipment safely and effectively.

* Maintains situational awareness and follows all safety policies.

Fire Station, Apparatus, and Equipment Maintenance

* Completes daily apparatus and equipment inspections.
* Ensures station cleanliness, readiness, and proper equipment storage.
¢ Performs minor maintenance, cleaning, and repair-related tasks.

e Documents deficiencies and corrective actions.

Training and Professional Development

* Participates in required District training.



Umatilla Rural Fire Protection District
JOB DESCRIPTION
FIREFIGHTER EMT

* Assists with training delivery under direction of senior staff.

* Maintains required fire, EMS, and wildland certifications.

Administrative and Support Duties

* Completes incident reports, documentation, and station records.

* Performs clerical and customer service tasks as assigned.

Conduct and Representation

* Maintains professional appearance, ethical behavior, and respectful conduct at all times.

* Interacts courteously with the public and provides safety information.

Other Duties

Performs additional duties as assigned to support district operations.

Qualifications and Traits

* Ability to maintain physical fitness and a healthy lifestyle.

* Professional appearance and clean hygiene; SCBA-compliant facial hair.
* Strong teamwork, communication, and interpersonal skills.

* Ability to remain calm and effective under stress.

* Must pass criminal background and driving record checks.

Required Education, Certifications, and Experience
* High School Diploma or GED.

* Ability to read, write, and communicate in English.
* Oregon EMT-Basic or higher.

* NFPA Firefighter I.

* NWCG Firefighter Type 2 (FFT2).

* Ability to lift and carry 75 Ibs.
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JOB DESCRIPTION
FIREFIGHTER EMT

Desired Qualifications (Preferred)
* NFPA Firefighter .

* Wildland Firefighter Type 1 (FFT1).
* NFPA Fire Instructor 1.
» NFPA Driver/Operator — Pump.

* Bilingual English/Spanish.

Selection Process

* Application and résumé review.

* Physical ability and skills assessment.

¢ Oral interview panel.

» Background check and driving record review.
* Medical evaluation and drug screening.

e Final interview with the Fire Chief.

Physical Requirements
* Ability to lift and carry up to 75 Ibs.

* Work in IDLH conditions with SCBA.
¢ Frequent climbing, crawling, kneeling, bending, and running.

* Exposure to extreme heat, cold, smoke, and hazardous environments.

Tools and Equipment Used

¢ Fire engines, tenders, rescue units, and ambulances.

* EMS equipment including monitors, AEDs, and medical kits.
* Radios, MDCs, GPS devices, and communication equipment.
e SCBA, PPE, ladders, ropes, fans, extrication tools, saws.

* Computers, office equipment, and small engines.
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JOB DESCRIPTION
FIREFIGHTER EMT

Special Requirements

e Must meet District insurance carrier driver eligibility standards.
* Must maintain required certifications.

* Must follow all grooming and fitness-for-duty standards.

® Must successfully complete a criminal background check.
e Must pass a DMV driving record review.
* Must complete a pre-employment medical evaluation (physical).

Work Environment

* Work performed in stations, offices, vehicles, and emergency scenes.

* Exposure to hazardous atmospheres, extreme weather, chemicals, loud noise.
* Confined spaces, heights, wildfire terrain, and water environments.

¢ High-stress and emotionally challenging incidents.

URFPD maintains an alcohol-, drug-, and tobacco-free environment.



Umatilla Rural Fire Protection District
JOB DESCRIPTION
SEASONAL FIREFIGHTER

General Purpose

The Seasonal Firefighter supports the Umatilla Rural Fire Protection District (URFPD) by
performing wildland fire suppression, initial attack operations, structure protection in the
wildland—urban interface, mop-up, patrol, equipment preparation, and general district duties.
Seasonal Firefighters primarily operate during the high-risk fire season and provide support for
incident response, preparedness, prevention, and readiness tasks.

This position is temporary, seasonal, and a Safety Sensitive Position.

Supervision Received

Works under the supervision of the Lieutenant, Battalion Chief, Duty Officer, or Fire Chief.
Essential Duties and Responsibilities

Wildland Firefighting Operations

* Responds to wildland fires, grass fires, brush fires, and natural vegetation incidents.

* Performs handline construction, hose deployment, progressive hose lays, pump operations,
and structure protection.

* Engages in mop-up, patrol, and securing fire lines.
* Operates chainsaws, hand tools, portable pumps, and wildland equipment safely.

* Performs extended operations in difficult terrain, heat, smoke, and adverse conditions.

Support for All-Hazard Response

e Assists with structure fires if professionally trained.
» Supports EMS calls, traffic control, and rescue operations as directed.

¢ May assist with marine or river responses if trained.

Readiness, Equipment, and Station Duties

* Conducts daily inspections of wildland engines and equipment.
* Ensures all gear is cleaned, maintained, and response ready.
* Performs station and grounds maintenance.

* Documents equipment deficiencies and assists with repairs as directed.
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JOB DESCRIPTION
SEASONAL FIREFIGHTER

Training and Professional Development

* Participates in required wildland, safety, and district-wide training.
* Maintains NWCG and District-mandated competencies.

* Participates in after-action reviews and safety debriefings.

Public Interaction and Representation

* Represents URFPD professionally in public settings.
* Assists with fire prevention and community risk reduction messaging.

* Supports patrol and public visibility efforts during high-risk periods.

Other Duties

Performs additional duties assigned to support district operations.

Qualifications and Traits

» Strong physical fitness and ability to work long shifts in extreme conditions.
* Good judgment, situational awareness, and commitment to safety.

» Strong teamwork and communication skills.

* Professional conduct, reliability, and willingness to learn.

* Must pass background and driving record checks.

Required Education, Certifications, and Experience
* High School Diploma or GED.

* Valid Driver’s License.

* NWCG Firefighter Type 2 (FFT2) qualification.

* Completion of S-130, S-190, L-180, 1CS-100, and ICS-700.
* Ability to lift and carry 75 lbs.

* Ability to meet fitness-for-duty requirements.

Desired Qualifications (Preferred)
* NWCG Firefighter Type 1 (FFT1).
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JOB DESCRIPTION
SEASONAL FIREFIGHTER

* Chainsaw certification (5-212).
* Pump operations experience.
* Prior wildland fire experience.
* EMT-Basic or higher.

e Bilingual English/Spanish.

Selection Process

* Application and résumé review.

* Work-capacity evaluation (pack test or district standard).
* Oral interview panel.

* Background and driving record check.

* Medical evaluation and drug screening (if required).

¢ Final interview with the Fire Chief.

Physical Requirements

* Ability to hike long distances over uneven terrain with 45+ Ibs. of gear.
e Ability to lift and carry up to 75 Ibs.

* Work in extreme heat, smoke, steep terrain, and low visibility.

* Ability to wear PPE including wildland gear and respiratory protection.

* Frequent bending, climbing, kneeling, digging, chopping, pulling hose.

Tools and Equipment Used

* Wildland engines and brush units.

* Chainsaws, hand tools (Pulaski, shovel, McLeod, etc.).

» Wildland hose, fittings, progressive hose systems, sprinklers.
e Radios, GPS units, communication equipment.

* PPE: wildland gear, shelters, helmets, gloves.

* Office equipment and reporting systems.
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JOB DESCRIPTION
SEASONAL FIREFIGHTER

Special Requirements

e Must maintain Red Card qualifications.
» Must comply with District grooming, PPE, and safety standards.

* May be required to work long shifts, nights, weekends, and holidays.

» Must successfully complete a criminal background check.
e Must pass a DMV driving record review.
¢ Must complete a pre-employment medical evaluation (physical).

¢ Must meet all additional pre-employment screening standards required for safety-sensitive
positions and District liability purposes.

Work Environment

* OQutdoor environments in extreme heat, wind, smoke, and dust.

e Steep, uneven, rocky terrain; heavy brush; river areas; WUI areas.
* Emergency scenes with hazards, loud noise, and stress.

* Fire station, apparatus bay, office, and community settings.

URFPD maintains an alcohol-, drug-, and tobacco-free environment.



Unmatilla Rural Fire Protection District
JOB DESCRIPTION
RESIDENT INTERN

General Purpose

The Resident Intern Firefighter serves as a student-based, operational member of the Umatilla
Rural Fire Protection District. This program provides structured education, hands-on emergency
response experience, and professional development while the intern pursues a college degree
in fire science, EMS, emergency management, or a related field. Resident Interns function as
volunteer firefighters while participating in daily operations, training, and supervised
emergency response.

Internship Program Statement (DOL Fact Sheet #71 Compliance):

* Program follows U.S. Department of Labor Fact Sheet #71 (Primary Beneficiary Test).
¢ Training complements formal academic education.

e Interns do not replace paid employees or serve as career firefighters.

e Scheduling accommodates academic obligations.

e Participation does not guarantee future employment.

* Interns receive educational experience, housing, and tuition support instead of wages.

Supervision Received

Resident Interns operate under direct supervision from Senior Firefighters, Lieutenants,
Captains, the Battalion Chief of Training & Safety, the Resident Intern Coordinator, and
ultimately the Fire Chief.

Supervision and Operational Limitations:

¢ Interns are fully supervised at all times.

e Interns do not operate independently.

¢ Duties must remain within the scope of training and supervision.

e Interns do not fill or supplement minimum staffing requirements,

Essential Duties and Responsibilities

Emergency Response Operations:
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® Responds to fire, EMS, rescue, marine, hazmat (awareness), and wildland incidents.
e Assists with patient care appropriate to certification level.

e Performs fire suppression tasks under supervision.

e Operates equipment within training scope.

® Abides by department SOP/SOGs.

Fire Station, Apparatus, and Equipment Maintenance:
¢ Conducts daily/weekly equipment checks.
e Assists with station cleaning and housekeeping.

e Performs basic tool and equipment care.

Training and Professional Development:
¢ Participates in all required training and drills.
e Works toward required certifications.

e Maintains physical fitness and readiness.

Administrative and Support Duties:
* Completes reports and documentation.

e Supports fire prevention, outreach, and community events.

Conduct and Representation:

e Adheres to district grooming and appearance standards.
* Maintains professional behavior and customer service.
Other Duties:

® As assigned under supervision.
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Qualifications and Traits

e Strong communication and teamwork.
* Ability to remain calm under pressure.
o High level of integrity and work ethic.

® Ability to meet physical demands of the fire service.

Required Education, Certifications, and Experience

¢ Minimum age 18.

e Enrolled in accredited college program.

e Maintain 2.5 GPA with minimum C in each class.

¢ High School Diploma or GED.

e Valid and insurable driver’s license.

¢ Must comply with NFPA 1582 medical recommendations.
* |CS 100, 200, 700, 800.

® Non-smoker/tobacco-free.

e Completion of URFPD Intern Academy.

Desired Qualifications
e Oregon EMR/EMT/AEMT/Paramedic.

o NFPA Firefighter I.

o NWCG FFT2 (minimum) / FFT1 preferred.
¢ CPR/First Aid.

e Bilingual English/Spanish.

e Driver/Operator certifications.

Selection Process

e Application and transcript review.
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e Physical ability and skills test.

e Interview panel.

¢ Background and driving review.

e Fit-for-duty evaluation (if required).

o Fire Chief final approval.

Physical Requirements
e Lift and carry 75 Ibs.

e Work in IDLH conditions with SCBA.
o Climb, crawl, kneel, bend, run.

e Operate in extreme environments.

Tools and Equipment Used

Fire engines, wildland apparatus, ladders, SCBA, PPE, EMS kits, radios, extrication tools,
chainsaws, ropes, marine rescue gear, computers.

Special Requirements
* Maintain academic eligibility.
¢ Follow district housing and conduct rules.

e Maintain participation and training compliance.

e Must successfully complete a criminal background check.
» Must pass a DMV driving record review.
* Must complete a pre-employment medical evaluation (physical).

» Must meet all additional pre-employment screening standards required for safety-sensitive
positions and District liability purposes.
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Program Intent and Classification (DOL Fact Sheet #71):

This is an educational internship. Interns are not employees for wage and hour purposes and
receive training benefits in lieu of wages.

Work Environment

Fire stations, training grounds, emergency scenes, wildland terrain, marine environments,
hazardous atmospheres, extreme weather.

Program Benefits

e Free on-shift housing, utilities, and laundry.

e Up to $1,750/55,250 term/year tuition assistance.

e Training in structural, wildland, EMS, marine rescue, and fire prevention.
¢ Real-world experience working with professional firefighters.

e Career development and mentorship.
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General Purpose

The Volunteer Firefighter serves as an operational member of the Umatilla Rural Fire Protection
District (URFPD) and is responsible for assisting in the delivery of all-hazard emergency services
including fire suppression, emergency medical support, rescue operations, hazardous materials
awareness-level response, wildland firefighting, and community risk reduction activities.

This position supports daily operations, participates in ongoing training, maintains personal and
equipment readiness, and represents URFPD with professionalism, pride, and integrity at all
times.

This is a Safety Sensitive Position.

Supervision Received

Works under the supervision of the Senior Firefighter, Lieutenant, Captain, Battalion Chief of
Training & Safety, and ultimately the Fire Chief.

Essential Duties and Responsibilities
Emergency Response Operations

* Responds to fire, EMS, rescue, marine, hazmat (awareness-level), and wildland incidents as
available.

* Assists with patient care under the direction of licensed EMS personnel and URFPD protocols
(based on certification).

* Performs fire suppression operations including hose deployment, ladders, ventilation, search,
rescue, salvage, and overhaul.

* Operates tools, SCBA, ladders, and rescue equipment safely within training scope.

* Maintains situational awareness and adheres to all safety policies and operational guidelines.

Fire Station, Apparatus, and Equipment Maintenance
» Assists with daily apparatus/equipment inspections.

* Helps maintain station cleanliness and organization.
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* Performs basic maintenance and cleaning tasks.

* Reports equipment deficiencies and documents issues.

Training and Professional Development

» Participates in required district training.

» Completes participation requirements for volunteers.
* Maintains required certifications and readiness.

¢ Assists with training when directed.

Administrative and Support Duties
* Completes incident reports, documentation, and assigned administrative tasks.

* Supports community outreach and district events.

Conduct and Representation
* Maintains professional appearance and behavior.
* Adheres to grooming standards including SCBA-compliant facial hair.

e Interacts courteously with the public.

Other Duties

Performs additional duties as assigned.

Qualifications and Traits
* Ability to maintain physical fitness and healthy lifestyle.
* Strong teamwork and communication skills.

* Ability to remain calm under stress.
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* Must pass background and driving record checks,

Required Education, Certifications, and Experience
¢ High School Diploma or GED.

* Valid Oregon driver’s license (or obtained within 30 days).
* Ability to lift 75 Ibs.

* Must meet URFPD insurability requirements.

* Completion of URFPD Volunteer Academy or equivalent.

* NWCG FFT2 (or obtained through district).

* ICS 100, 200, 700, 800.

Desired Qualifications

¢ Oregon EMR/EMT/AEMT/Paramedic.

* NFPA Firefighter | or higher.

e Wildland FFT1.

e [nstructor or Driver/Operator certifications.

¢ Bilingual English/Spanish.

Selection Process

e Application review.

* Physical ability and skills assessment.

e Interview panel.

¢ Background/driving review.

¢ Medical or fit-for-duty evaluation (if applicable).

* Final review/approval by Fire Chief.
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JOB DESCRIPTION
VOLUNTEER FIREFIGHTER

Physical Requirements

e Lift/carry 75 Ibs.

* Work in IDLH conditions with SCBA.

* Frequent climbing, crawling, kneeling, bending, running.

* Work in extreme heat/cold, smoke, and hazardous environments.

Tools and Equipment Used

Includes fire apparatus, suppression tools, ladders, SCBA, PPE, EMS kits, radios, MDCs,
extrication tools, saws, ropes, computers, and small engines.

Special Requirements
* Must maintain certifications and participation levels.
* Must follow all grooming, PPE, and safety standards.

* Must meet driver eligibility standards.

Work Environment

* Work in stations, training grounds, vehicles, and emergency scenes.

* Exposure to hazardous atmospheres, loud noise, extreme weather, chemicals.
* Includes confined spaces, heights, wildfire terrain, and water environments.

URFPD maintains an alcohol-, drug-, and tobacco-free environment.



